CONTRACT # _________
AMERICAN LEGION POST 51
CONTRACT FOR HALL RENTAL

This document represents a contract for the rental of Post 51’s:


___
Bradshaw Function Hall (upstairs-non-smoking)

___
Downstairs Hall (non-smoking)
Post 51 offers a rental discount for POST 51 MEMBERS (in good standing) or members of their immediate family.  If you will be requesting said discount please provide the name of the qualifying member and your relationship to said member    : _________________________

Note:  Qualification for a membership discount will be determined and refunded after the function.   
This contract is made between:

The American Legion





R.A. Mitchell, Post 51






PO Box 1240





Route 125 & Elm Street





Epping, NH  03042-1240
And:

Name:
    




Phone Number:




Address:



Address:



City, State, Zip:



Email Address:

Date of Function:



Time:




(Start & End Time)
Type of Function:



Approximate Number of Guests:

Type of Entertainment (if any):
Bartender (Y / N) _____
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The following points stipulate the terms of this contract and by means of each party’s signature indicate the understanding of each party’s responsibilities and obligations pursuant to said contract:

· A deposit of 50% of the total rental fee is due and payable at the time this contract is signed and submitted.  The balance is to be paid no later than at the start of the function.  Failure to pay balance before the start of the function will result in immediate cancellation of the event.
· Cancellation must be made by the renter and provided to the manager with at least a 30 day notice.  Failure to provide a 30 day notice may result in forfeiture of the deposit.  Notification may be made by Certified mail, telephone or email, but it is up to the renter to receive confirmation of cancellation from the manager.

· Post 51 will provide necessary personnel based upon the number of guests expected.
· The renter is responsible to conform to any and all town ordinances and NH State liquor laws. 
· Post 51 will strictly adhere to and enforce all State of NH Liquor Laws and will assume responsibility in obtaining and paying for a liquor license for the function if applicable.  
· All alcoholic beverages must be consumed within the function hall.

· Post 51 does not allow the wearing of motorcycle club colors, patches or insignias on Post property unless previously approved.  

· Neither renter nor guests may bring alcohol onto Post 51 property.

· Should a Uniformed Police Officer or Fire Department personal be required for the event it will be at the renter’s sole responsibility to make arrangements with the appropriate department, including any fee’s for their service.

· The renter is responsible for setting up the hall in accordance with the renters needs and for providing appropriate supplies.   
Hall Rental Fee:  $
  Total due now:                    $______________                                    
   Due before function             $______________
_____________________________________

_______________

Ken Maynard, Hall Rental Manager


Date

_____________________________________

_______________

Renter  (Please Print & Sign)



Date
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